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Note for all social schemes: Please delete what is not relevant for your scheme and adjust where necessary (colour 

explanation: green = only applying to SA8000, blue= only applying to SMETA, orange = only applying to BSCI) 

 

Part 1: photos of site observation 

Outside (Factory from the outside, factory compound) 

  

Factory name Factory entrance 

  

Address Production building 

 

Inside (Production area, e.g. working conditions) 
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Work process 1 – Cutting Work process 2 – Sewing 

  

Work process 3 – Stuffing Work process 4 – Ironing 
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Work process 5 – Inspection Work process 6 – Packing 

  

Raw Material warehouse Accessory warehouse 
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Finished goods warehouse  Assembly point 

  

Metal glove for cutting worker PPE warning sign 
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Evacuation plan Evacuation exits 

  

Fire hydrant Fire extinguishers 
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Exit sign and emergency light Fire hydrant testing 

  

Fire fighting equipment check records Fire sprinkler and smoke alarm 
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Suggestion box First aid kit 

  

Toilet Drinking water 
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Working time record machine  Displayed amfori BSCI Code of Conduct 

  

Canteen Kitchen 
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Part 2: photos of documents 

Documents reviewed 

 

Business license 
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Social compliance policy - 1 
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Social compliance policy - 2 
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EIA document - 1 
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EIA document - 2 
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EIA approval 
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Environmental protection acceptance check report 
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Registration for pollution discharge form 
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Fire service inspection certificate 
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Construction completion and acceptance report - 1 
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Construction completion and acceptance report - 2 
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Working hour record (current month) 
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Payroll (current month) 
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Commercial group accident insurance 
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Social insurance receipt 
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Part 3: photos of non-conformities 

Non-conformities (site observation) 

  

NC2.5 Suggestion box was set in an open area NC7.17 No safety guard for sewing machine 

 

Nil 

NC7.22 No proper privacy door was installed in toilets  

 

Non-conformities (documentation) (not applicable to SMETA) 
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PA 6.2 Excessive OT 
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PA 5.5 Insufficient social insurance coverage 

 

Part 4: corrective action for previous non-conformities (NCs) (not 

applicable to SMETA) 

Corrective action for previous site observation NCs 

Nil  

  

 

Corrective action for previous documentation NCs (not applicable to SMETA) 
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N/A 

 

 

 


